
Collection Planning:
Ambassador Animal

Programs

Add Animals to
appropriate

group(s)

CF>
Handling Groups

Key/Info:

CF> = configure

*Scheduling allows users to request
animals ahead of time and admin to
schedule specific animals to handlers for
check out. On demand check out is still
available with this setting. 

GETTING STARTED
Tracks Ambassador Animal Module

CF> Option List:
Handler Status

Animal 
Handlers Module: 

Assign Users to
handling group(s)
based on training

level. 

YesNo

Will you  use
scheduling*?

would you like
to limit animals

to specific
programs?

No

Yes

CF> Request
Groups

would you like
to include a

reason for use
at checkout?

No

Yes
CF> Task

Categories
(CF Inventory)

 CF> System
preferences &

Snippets.

CF> Option List
Program Area

optional
CF> Option
Lists Event
& Theme

CF> Programs

Continue to
CF> System

preferences &
Snippets.

Congratulations!
You are ready to
use the Program
Request wizard

or website to
begin

scheduling
animals &/or the
checkout App.

Assign
Animals

to
Request
Groups

Congratulations!
You are ready to use the
Check out App to check
animals out on-demand.

Go back to
Program Area
if scheduling.


